
 
 
 
 

Humane America Animal Foundation Employment Policy 
Updated July 7, 2019 

 
 

Humane America Animal Foundation Employment Policy - Equal Opportunity 
Employment  

Employees are hired based solely on Humane America Animal Foundation personnel 
requirements and the qualifications of each individual candidate.  

We will not tolerate nor condone discrimination due to age, race, color, religion, sex, 
national origin or disability. We will comply with the spirit and letter of all local, state and 
federal laws pertaining to employment. Furthermore, we will not discriminate due to age, 
race, color, religion, sex, national origin or disability when making decisions regarding 
termination of employees.  

Any questions or concerns regarding any aspect of this policy should be directed to the 
Executive Director.  

Eligibility For Employment  

Federal law requires both new employees and re-hires to provide documentation of 
eligibility to work in the United States plus proper identity. A properly submitted form I-9 is 
required for employment.  

Moving Expense for Relocation  

Humane America Animal Foundation does not pay relocation expenses for new hires or 
employees offered positions requiring relocation.  

Part-Time Employment  

Employees who work 20 hours or less per week will be considered part time. Direct all 
questions regarding benefits for part-time workers to the Executive Director.  

Working Environment  

Humane America Animal Foundation does all that it can to maintain a positive, nurturing, 
and productive work environment for all its employees. We are very dedicated to our 
charitable cause, and wish to develop our staff’s skills and motivation to do their best to 
help us achieve our mission of helping animals and supporting animal shelters.  



Criminal Convictions  

Criminal convictions are taken seriously at Humane America Animal Foundation. We 
reserve the right to disqualify any applicant for employment that has been convicted of a 
criminal offense.  

Furthermore, conviction of a crime may result in an automatic termination. Humane 
America Animal Foundation will make every effort to evaluate the nature and 
circumstances of the conviction. With the safety and well being of co-workers at stake, 
convicted employees may be subject to appropriate disciplinary action, up to and including 
termination.  

Violence  

Threats of violence and acts of violence are strictly prohibited. Employees threatening or 
committing acts of violence will be subject to appropriate disciplinary action, up to and 
including termination.  

Alcohol, Drugs & Illegal Substance Abuse  

Possession of alcohol, illegal drugs or other illegal substances is not permitted while on 
duty in the employment of Humane America Animal Foundation. Furthermore, employees 
are not permitted to report for duty while under the influence of alcohol, illegal drugs or 
other illegal substances. Employees failing to adhere strictly to this policy will be subject to 
disciplinary action, up to and including termination.  

Sexual and Other Unlawful Harassment  

It is the objective of Humane America Animal Foundation to provide a working environment 
free from discrimination and conduct commonly referred to as sexual harassment.  

The E.E.O.C. (Equal Employment Opportunity Commission) has provided a broad 
definition of sexual harassment. It is general in nature and may not always be clear when 
evaluating everyday situations.  

“Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 
conduct of a sexual nature constitute sexual harassment when 
1. submission to such conduct is made either explicitly or implicitly a term or condition of 
an individual’s employment,  

2. submission to or rejection of such conduct by an individual is used as a basis for 
employment decisions affecting such individual, or 
3. such conduct has the purpose or effect of unreasonably interfering with an individual’s 
work performance or creating an intimidating, hostile, or offensive working environment.”  

Sexual harassment refers to behavior inappropriate in the workplace because it is 
offensive, unwelcome behavior which would not occur but for the sex of the offended 
person. Sexual harassment will not be tolerated.  

 


